




 

 

 

 

 
 

Parents/carers have a responsibility to ensure that their children attend school regularly and are only absent if ill or 
if absolutely necessary.  Parents/carers have a further responsibility to notify the college of any absences with an 
explanation as to why the absence has occurred in writing or through Compass.  Independent students not living 
with a parent or carer are also required to provide a written note – this may be signed by the student and should 
include a written explanation regarding the absence. 



 

 

 

 

 
 
Ongoing unexplained absences or lack of cooperation regarding student attendance will result in a formal 
attendance conference being organised. Unresolved attendance issues of post-compulsory students may result in 
the student’s inability to satisfact



 

 

 

 

 

http://www.education.vic.gov.au/school/principals/participation/Pages/improvementstrategies.aspx#link51
http://www.education.vic.gov.au/school/principals/participation/Pages/improvementstrategies.aspx#link51


 

 

 

 

 
This means that: 

¶ Eight or more ‘unapproved’ absences in a unit of study will result in withdrawal from the unit. Please note 

that missing a double lesson will count as 2 absences.  

¶ Fifteen or more absences in total (ie approved/unapproved) excluding legitimate college activities such as 

sport or excursions and excluding extended illness approved by the Head of School (eg time in hospital) will 

result in withdrawal from the unit.  

¶ Documentation to support an approved absence must be submitted within 5 days of the return to school or 

the absence will be recorded as unapproved.  

¶ Arriving late to class counts as ½ an unapproved absence.  

An approved absence may be: 
  an illness which requires medical treatment and for which there is a valid medical certificate  
  an approved college excursion or sporting event or  

  a serious problem which the Head of Senior School has been notified, and which can be shown to have  
   resulted in the student suffering significant hardship 
 
Medical Certificates: 

¶ If you are absent from school, you must submit a valid medical certificate from a doctor to the VCE Centre.   

¶ If you are absent from school on the day of a SAC you must produce a valid medical certificate from a doctor 
for the absence to be approved.  

¶ The Medical Certificate must be dated for the day of the absence and cannot be back dated. 

 

COMMUNICATION 

This policy will be communicated to our college community in the following ways:  

¶ Available publicly on our college’s website  

¶ Included in staff induction processes 

¶ Included in staff handbook/manual 

¶ Discussed at annual staff briefings/meetings  

¶ Included in transition and enrolment packs 

¶ Discussed at parent information nights/sessions 

¶ Reminders in our college newsletter  

¶ 

https://www2.education.vic.gov.au/pal/attendance/policy

